
1. Register:
Applicant clicks to apply via webpage and 

creates account (note password!)

2. Apply:
Applicant should accurately complete all 

sections of the application form and submit. 

3. Qualification certificates and ID can be scanned and 
uploaded with the application, or sent to Admissions 
directly by partner colleagues (check original and ID, 
send through scanned copies to admissions, clearly 
stating student number).

Application Submitted?

YES

NO

Applicant receives automated 
email confirmation with link to 

re-enter application portal

Application 
progress will be 

saved

Admissions will 
sent offer letter

All conditions met including 
certificate uploads? 

Admissions will sent offer letter 
detailing conditions and deadline

4. Accept Offer:
Applicant should log into Evision to accept 

the offer under the ‘My Tasks’ menu

YES

NO

Unconditional Offer

Conditional Offer
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4. Accept Offer:
Applicant should log into Evision to accept 

the offer under the ‘My Tasks’ menu

Complete Enrolment Complete Enrolment

5. Meet Conditions:
Applicant should meet any 

conditions outstanding

= Applicant action = Tutor action = Information

Student numbers 
will be quoted in 

emails from 
admissions to 
the student
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